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Honoxenne o MKOJBHOMH 0H0IHOTEeKe
1. O6mue nonoxenus

1.1. Hacrosimee nonoxenue PCTIIAMEHTHDYET AesTeIbHOCTE 6ubmoTekn [BOY «xoma Ne 93
umenn H.IT. XKepzesa r.0. JTonemnxy (manee — o6pazoBarenpHas OpraHM3aIms).

1.2. Hacrosimee monoxenue pa3paboTaHO B COOTBETCTBHH c DenepalbHBIM  3aKOHOM  OT
29122012 No 27303 «O6 obpasoBanuu B PoccHiickoi Qenepannn», npEKasoM
Munxkynstyper Pocenn ot 08.10.2012 Ne 1077 «0O6 yrBepxkaenuu Ilopsiaka yuera JIOKYMEHTOB,
BXOZSIMHX B COCTaB GHOIHOTEYHOrO $borma» ¢ ygerom mucema Muno6pazosanns Poccun ot
23.03.2004 Ne 14-51-70/13 «O IpumepHOM monosxkerny o 6ubamorexe 00meo6pasoBaTenbHOro
YUYPEXTECHUS.

THTUCHUYECKUMM Tpe6OBaHI/I${MI/I.

2. enn, 3anaun, bynxunn 6uéamorexn

cebs B TOM wmcrre: dopmupoanme 06meii KYIbTYPBI JINIHOCTH OGYYAIOIMXCA Ha OCHOBE
YCBOGHHS 00s3aTeBHOrO MHHHMyMa  conepskaHust 061meo6pa3oBaTeLHEIX IporpamMm, ux
4/1alTalMsl K KU3HH B OOIIECTBE, CO3IAHHE OCHORL] UL OCO3HAHHOTO BBIOODA U TIOCTIENYIOMEro
OCBOCHHS IPO(ECCHOHANBHBIX 00DPA30BATETLHEIX TIPOTPaMM, BOCTIHTAHHE DA AaHCTBCHHOCTH,
TPYZIOIOOHS,, YBaXeHAS K mpaBaM u CBOOOZIAM 4eloBeKa, JHOOBH K OKpyXaromieil npupoe,
Ponune, cemse, bopmupoBanmne 3I0OPOBOTO 0Opasa KU3HHY.

2.2. 3anayn 6ubIHOTEKH o0pa3oBaTersHOI OpraHU3aIiH:

* olecredeHue y4acTHHKOB o0OpasoBarenbHOTO mpomecca AOCTYIOM K HH(pOpMaImwy,
SHAHUSIM, HAEAM, KyIBTYDHBIM  ICHHOCTSM IIOCPEICTBOM  HCIIOJIH30BAHUS
6H6J1H0Tequ-HH(bopMaHHOHHLD( PeCypcoB 00pa3oBaTensHOH OpraHu3aIuy;

¢ TpHBICYCHHEe  oOywarommxcs  k CHCTEMAaTHYECKOMY  YTEHHIO y4eOHO,
XYOXKECTBEHHOH, Hay9HO-IIOMY TISPHO JIUTEPATYPEI;

* CONEHCTBHE PA3BHTHIO O3HABATE/LHEIX HHTCPECOB U CIOCOBHOCTH 00yyaromuxcs;

* 00ydeHHe OcHOBaM 6H6HH0Tequ-6H6J1H0rpa(bnqec1<oﬁ I'PaMOTHOCTH;

® COICHCTBHE IENArOrHYECKUM paboTHHKaM B n0AOOPE  HAyYHO-METOHYECKO]
JITEPaTyprl, HHYOPMHEPOBAHKE O HOBEIX TIOCTYILICHUAX B OMOIMOTEHBIH (o T;

® COBCPIICHCTBOBAHHUE IPEIOCTABIISIEMEIX buGmmorekoit yenyr ma ocroge BHEJIPEHUS
HOBBIX  MH(OPMAIOHHEIX  TeXHOIOrMif M KOMIIBIOTEPH3AMH  OHOIHOTEYHO-
HHPOPMAIHOHHEBIX IIporeccoB, hopmupoBanme KOM(OPTHO#H GH6IHOTEYHOH CPEJBL;

00pa3oBaHus y4e6HIKOB 13 6ubnuoreunoro Gomnna,

2.3. Bubmuorexa BBINIOJIHSCT CIIEAyIOIIHe byEKIHM — o6pa3013aTeJn>Ha;I, HH(bopMaHHOHHasI,
KYJIBTYpHAs:
23.1.  ®opmumpyer ¢boup 6H6JII/IOTC"~IHO-HH(bOpMElI.IHOHHBIX PECYpPCOB  00pasoBarenbHOH
OpraHwu3aluu:
. KOMIUIEKTYET ~ OCHOBHOM  (hoH) YYEOHBIMHY, XYNOXECTBEHHBIMH,  HAVYHBIM,
CIIPaBOYHBIMU, IEAATOTHYECKIMHU 1 Hay4HO-TIONY IAPHBIMH JTOKyMEHTAMH:
¢ YYacCTBYeT B KOMILIEKTOBAHHH CIENMANTN3UPOBAHHOrO OHNA yueOHHKaMH 13 qHcIa
BXOIAIINX B deneparsHbii TIEPEYCHb y4eOHHKOB, MONMYIEHHBIX K HCIIOI530BAHHIO
IPH  pealu3aliy HMEIOIIHX TOCYTapCTBEHHYIO aKKPEIHUTAIHIO o0pazoBareTbHBIX
[pOrpaMM Ha4aibHOTO OGIIEr0, OCHOBHOIO obmero, cpearero o6mero oOpa3oBanns.



§ y4eOHBIMH MOCOOWSIMH, JONYIICHHBIMH K HACIIOIH30BaHHI0 NpDH pCalssansEs
yKa3aHHBIX 00pa30BaTe/bHBIX POrPAMM;

e OCYIIECTBISIET Pa3MEIIECHHE, OPraHH3aIHIO H COXPaHHOCTH JIOKYMEHTOB:

e OpraHu3yeT H BeICT CIIpaBOYHO-OHOTHOrpadHISCKHE ANNapaT: KapTOTeKH Y4cOHOH
JUTEpaTyphl, TEMAaTHYECKHE KapTOTCKH. 3NeKTPOHHEI Karajor, 0assl 1aHHBIX MO
npodr0 00pa3oBaTEIbHOH OpraHH3aIH;

e opranm3syeT paboTy IO COXPAHHOCTH onOmoTeusoro GoHAa MKOILL.

2.3.2. OcymecTBisieT TuQOEPeHIHPOBAHHOS 616 THOTeYHO-HEMOPMAIIHOHHOE 00CITYKUBAHHUE
00y4Jaromuxcs:

e IIpeNOCTaBIseT HHPOPMAIHOHHBIC PECYPCHI HA pa3THYHBIX HOCHTEIIAX;

e opra@msyeT OOydYeHHE HaBBIKaM HE3aBHCHMOIO GUOTHOTEYHOr0 IOJL30BATENA H
notpebuTens HHGOPMAIIHH, COZIeHCTBYET HHTETPAIH KOMIUICKCA 3HAHUM, YMCHUH U
HABBIKOB PabOTHI C KHATOH H uHpOpMaIKE;

o oKa3piBaeT HME(OPMAIWOHHYIO TOMICPXKKY B PCIICHHH 3aj1at, BO3ZHMKAIOIIMX B
nponecce  yd4eOHOH, caMo0o0pa3oBaTelbHOd B JIOCYroBOf  JIeSITeIbHOCTH
00yJarOIIMXCS;

e OpraEW3yeT MacCOBbIE MEpOIPUITHI, OpHMEHTHPOBAaHHBIE HA Pa3BUTHE obmielt
YUTATENICKON KyJIBTYPBI TMYHOCTH;

e COJNEHCTBYET' TeJarOrHyecKuM pabOTHHKAM B opraHm3anuy  00pa3oBaTENHHOr0
IpoIecca U A0Cyra 00yJarommXCs.

2.3.3. OcymectnisieT AuGPepeHIEPOBAHHOC 6UGITHOTEeIHO-NHDOPMAIIOHHOE 00CITYKHBAHHIC
[1e/IarOTHIECKHX PAOOTHAKOB:
e BHIABJISET HHMOPMAIMOHHBIE TOTPSOHOCTH H YIAOBICTBODPSCT 3aIIpOChI, CBSA3AHHBIC C
06yueHreM, BOCIHTAHMEM 00y JaroIuXCs;
e comeiictByeT  mPO(GECCHOHANBHOM  KOMICTCHIIMH [earoros,  IOBBIICHAIO
KBATH(HUKAIIIH, TIPOBEICHHUIO aTTECTALINH;
e OCyIIeCTBISIET TeKyllee HHPOPMHPOBAHHE (nem  waGOpManuH, 0030pbl HOBBIX
[IOCTYIUIEHHH ¥ MyOIMKanuii);
e CIIOCOGCTBYET MPOBEIEHUIO 3aHATHH 10 HOPMUPOBAHIIO HHPOPMAITHOHHON KYIBbTYPbI
0GyUaroIUXCsl, SIBISETCs 6a30f IS TPOBENCHI TPAKTHHCCKUX 3aHATHH 110 PadoTe C
HHPOPMAIMOHHBIMHA PECYPCaMH.

2.3.4. OcymecTBisieT uPHEePeHIMPOBAHHOS 6UOTHOTEYHO-HH(DOPMAIIHOHHOE 00CITY KUBAHHEC
poauteneit (3aKOHHBIX mpeacTaBuTeNeit) 00yJaromuXCs:
e YJOBIICTBOPSET 3aNPOCHI op30Bareseil ¥ WHGOPMUPYET O HOBBIX HMOCTYIUICHMAX B
OHOTHOTEKY;
¢ KOHCYNHTHpPYeT MO BONPOCaM OpraHu3alui CeMEHHOro YTEHWs, 3HAKOMHUT C
uH(OopMaIEei Mo BOCIUTAHHIO JieTel;
¢ KOHCYNHTHpYET IO BOIPOCAM y4eOHBIX HU3MaHUN 1715 00ydJarommxcs.

3. Oprauu3anus JeATeJbHOCTH OMOTHOTEKH

3.1. OO6mee PpPYKOBOACTBO JACATEILHOCTBIO OUONMOTEKH OCYIIECTBISCT PYKOBOAUTEIH
00pa3oRaTeNbHOM OpraHU3aluH.
3.2. HemocpeJCTBEHHOE  PYKOBOJICTBO GUOIMOTEKOH  OCYIIECTBISET  3aBE/IyHOLIMH
OUOIMOTEKOH, KOTOPHIA Ha3HAYAeTCsl PYKOBOIUTEIIEM 06pa3oBaTeNbHOM OpraHu3aliy.
3.3. 3aBenyromuii GHOMMOTEKON HECET OTBETCTBCHHOCTD B npenenax CBOed KOMIETEHIMH 34
OPraHM3aIlfio U PE3YJIBTATHI ICATEIBHOCTH OUOMOTEKH.
3.4. 3Basemyrommit OHOMMOTEKOH paspabarteiBaeT M TPENCTABIACT PYKOBOJHUTEITIO
0Gpa3zoBaTeNbHOM OpraHu3alyy Ha YTBEPIKICHHIE CIIE/yIOMHMC JIOKYMEHTHI:

e TIOJIOJKEHUE O OMOIMOTEKE, IPaBUIa IOJIE30BAHHA OUOTHOTEKOMH;

e IUTAHOBO - OTYETHYIO JOKYMCHTAIHIO.
3.5. B cocTaB OMOJIHOTEKHA BXOJIUT:

e a0OHEMEHT;

e UWTAIBHBIN 3411,

e OT/IET YUCOHHKOB;

e otTzen nHGOpPMAIMOHHO _6ubmuorpaduyeckoi paboTh.




36 bubamoresno-urbOpManHOHHOE 00CITy’)KMBAaHHE OCYIIECTBIAETCS. B COOTBETCTRBHH
T71aHaM¥ pabOThI OMOIIHOTEKH U PEKEMOM paboTsI 06pa3oBaTeNBHOM OpraHU3aIHH.

3.7. bubnnorexka Bmpase TIPENIOCTABILATE TUIATHBIC OHOIHOTEYHO-HH(POPMAIIHOHHBIE YCIIyTH,
[IEpEICHB KOTOPBIX ONPEEIAETCS YCTaBOM 00pa30BaTebHOM OpraHM3AllHH.

3.8. Pexxum paboTbr 6UGIHOTEKH ONPENENACTCS 3aBENYIOMIM OUOITHOTEKON ¢ yU4eToM pesxuma
PaboThI 06pasoBaTeNbHOM opranusamuy. OIHH Pa3 B MECAIl IpeyCMaTPUBACTCS] CAHUTAPHBIIA
ACHb, B KOTOPBIX OOCITY)KMBaHHUE ITOTH30BATENCH He IIPOM3BOTUTCA.

4. Y4eT nocrymieHus u BbIObITHS AOKYMeHTOB OubinoTeuHoro gonia

4.1. IlpueM nOKyMeHTOB B dony 6ubMOTEKH BKIIFOYAET CIICIYIOIIHE ONePaIMH:
° CBCpKAa TOCTYIUICHHH C IEPBUYHBIM YYETHBHIM JOKYMEHTOM (HakmagHas, akr),
BIJIFOYAOIINM CIHCOK IIOCTYNHBIINX IOKYMEHTOB;
¢ COCTaBICHHE MEPBHYHOTO  yYETHOrO  JOKyMEHTA  UIs OOCTYIICHHH  Oe3
COMPOBOTUTETbHON TOKYMEHTAITHH;
® PCTHCTpAlHs NOCTYNMHBIIMX JOKYMEHTOB B PETHMCTpax CYMMapHOTO, TPYIIIOBOIO H
UHAUBHAYyanbHOro y4era (I'OCT 7.0.93-2015 «Bu6amoTeunbii dora. Texuomorus
(bopmupoBanusy).
4.2. Tlpm UONONHEHHH OCHOBHOIO Oubnmoreuroro QoHma Heo6XOMHIMO cobironars
TpeboBanus DenepambHOrO 3aKoHA OT 25.07.2002 Ne 114-®3 «O IPOTUBOJICHCTBUH
OKCTPEMHCTCKOH IeSTeNbHOCTH». JIOKYMEHTBI, BKIIOYCHHBIE B NEPEYEeHb IKCTPEMHUCTCKUX
MaTepuaios, MpHOOPETATh 3aIPEIIEHO, TIPH BHISBJICHHH HX B orne — m3bIMaTH U3 KOCTYIIA.

4.3. Vuer u 06pabotka AOKYMEHTOB OUOIHOTEYHOTrO oHTA.

4.3.1. Vuer u ob6paborka JIOKYMEHTOB OCHOBHOTO (DOHZAA OCYIIECTBISETCS HUHJIABU Y TTbHEIM
crnocobom. CBeeHHs O MOCTYNHBIIHX MeYaTHEIX AOKYMEHTaX BHOCATCS B «KHury cymmaproro
yHera TOKyMEHTOB OCHOBHOTO (hoHIIay.

Ioctynusmmm AOKYMEHTaM TPUCBAWBAIOT HHWBHIYATbHbIH PETHCTPAlMOHHEIA  HOMEp
(MHBEHTapHEIH HOMEp HIIM WHOW 3HAK, IPHHATHIH B KauyecTBe PETHCTPAIHOHHOIO HOMEpa,
CHCTEMHBIN HOMED VIS SJIEKTPOHHBIX JMOKYMEHTOB) ¥ IIUP XpaHEHHUS.

Perucrpanuonnsre HOMEpa W MmMUGPH OTMEYAOT B PETUCTPaX HHIMBHIYATbHOTO ydeTa
AOKYMCHTOB — MHBCHTAPHO! KHHUTE, KapTOTEKe PETUCTpalluy raseT, XKypHAIOB, YIETHON Oasze
JIAaHHBIX.

Bee sxsemmuapsr UPHHATBIX HM3NaHWK IOTeMHemrorTes. Iltemmens ¢ HauMEHOBaHUEM
oOpaszoBarenbHOi OpTaHU3alliil  JOIDKCH OBITh  HPSIMOYTOIbHOM GopMbI, pasmepom He
Oombie yem 1,524 cm.

HIremnens craBurca Ha 000poTe THTYILHOTO NHCTA (TIpH OTCYTCTBUH THTYIBHOTO NHCTA — Ha
IEPBOU CTPaHHUIIE TEKCTA MOJ 3arjaBueM), Ha 17-H cTpaHWIE MOJ TEKCTOM B JIEBOM HHYXHEM
Yriy u Ha 000poTe KaXI0ro mpuiioxenus. Ha Opommopax u >KypHajgax MITeMIIe/h CTABHTCS
TOJIBKO Ha OOJIOKKE HITH Ha IEpBOi CTpaHHIIE TEKCTA.

CocraB ocHOBHOTrO Gonna duxcupyercs B KapTOYHOM ai()aBUTHOM KaTajore, B JIIEKTPOHHOH
0a3ze TaHHBIX OHOIHOTEKH.

43.2. Vuer m o6paGorka CHCHMATM3UPOBAHHOrO  (hoHna. Crennatu3MpoBaHHbIix ¢boHI
YIUTBIBACTCS X XPAHUTCS OTACIBHO OT OCHOBHOTO GHGIHOTETHOrO doHpa.
Y4er noxymenTOB CHCIHATIM3UPOBAHHOTO ()OHIA, KaK MHOTOJK3EMILULSIDHOH  JIHTEpaTypél,
OCYIIECTBISAETCS TPYMIIOBEIM CIOCOOOM H oTpaxaercs B «Knure cymmapuoro yuera yaebHOro
bonzma» u B KaproTeke PETHCTPAIHOHHBIX KApTOYEK.
Ha xaxnoe mamvenosamme AOKYMEHTOB CHENUATH3HPOBAHHOTO (OHAA 3aBOIUTCS OT/ICIBHAS
ydeTHas kaptouka. Kaproukm ¢ OubmuorpadudeckuM onucanHeM U3MaHui y4eOHHMKOB
PACCTABIIIOTCS B y4ETHYIO KapTOTEKy 110 KiaccaM, a BHYTPH KJIACCOB — MO andaButy (Gamumii
dBTOpOB MM  3ariasuid. JIns koHTpons 3a COXPaHHOCTBIO ~YYETHBIX KapTOUeK OHH
PETHCTPUPYIOTCS B «)KypHase perucTpanuy yueTHsx KapTO4YeK YYEOHHUKOBY.
Texnugeckas o6paborka AOKYMEHTOB IIPETyCMAaTPUBAET CIEAYIOLINE ONIEPALHHT:

¢ TPOCTaBICHHE HA K&XIOM JOKYMEHTE IITEMIENsS OHOIHOTEKH B COOTBETCTBHH ¢

IyHKTOM 4.3.1 HacTosmero IIOJIOKEH U,



4.4. BoiobiTHe AOKYMenTOB GHGHOTEYHOrO donpa.

Hckmovenne AOKYMEHTa U3 GuOMHOTEeYHOrO $bonna mpoBomuTcy Ha OCHOBaHHK aHaH3a
CocTaBa OEGmOTewHOrO $oHna u pesynsTaTon €TI0 IPOBEepKH.

44.2. Moa Berxoctiio AOKYMEHTa ITOHHUMAIOT Pe3yIpTaT ecrecTBeHHOrO CTapeHUus win
bu3nyecxoro H3HOCa TOKyMeHTa.

4.4.3. Ton ACPEKTHOCTEIO MOKYMEHTa IOHUMAOT YaCTHYHYIO WJIH HOMHYI0  yTparty

4.4.4. Tlox YCTapenocTeo 1o COACPXKAHUIO HOHUMAIOT IIOTEPIO  aKTyanbHOCTH TEMAaTHUKHY,
TIOATBEPAAAEMYIO  OTCyTCTBHEM ClIpoca  4uTatenei, ge BOCTPEOOBaHHOCTEIO  p
[Ie€pepacnpenenenuy u peanuzanuu.

445, Tlox YTpaTo# nokymenra HOHHMAIOT €ro oTCcyTCTBHE B borze 6ubnuorexyu o [IPUYUHAM

HCYCTaHOBIIEHHOI MprunHe,
4.4.6. Tpomecc HCKIFOYEHHS OKYMEHTOB 3 bouma 6ubmHOTEKRH OCYILECTBIISIETCS B

4.4.8. Yrumsanug CIIMCaHHBIX  JTOKYMEHTOR Oubmoreunoro bonna IPOU3BOJIUTCS B
COOTBETCTBHY C 3aKOHOATEILCTBOM Poccwuitckoir Qeneparun.,

5. llposepka AOKYMEHTOB OHOIHOTeYHO ¢ ¢donna

5.2. Buemmanosag HpoBepKa  nOKyMeHTOR Oubmmoreynoro ¢bouma IIPOU3BOJIUTCA B
00s3aTenEHOM IOpsKe:

¢ IPH IOCTYIIEHUH HOBEIX AOKYMEHTOB B (hoH;

® IPH BBIIBITCHHH (akToB XUIICHHUS, 37I0YOTPeOTEHAS Wiy TIOpYM TOKYMEHTOR;

® B Cilydae cruxmiiHOro Oencraus, HOXXapa wiu mpyrux “PE3BBIMANHbIX CHTyaIuif,

5.4. TIposepka bubimoreunoro $oHna Ha HamHuRe NOKYMEHTOB, BKIFOYCHHEIX B dbenepanpusit
CIIHCOK  3KCTPEMHUCTCKHX MATepHanoB,  omy6IHKOBAHHELH Ha  o¢pummansHOM  cajite
Munncreperpa foctHEn Poccniickois Denepauun, nposoutes B COOTBETCTBHH C OT/IEBHBIM

5.5. Tlpu BeiBNeHHE g Tiponecce mpoepku  (ponzga OTCYTCTBYIOIIMX JOKYMEHTOR i
HCBOSMOXHOCTH  yCTaHOBIeHs BUHOBHBIX JIHIl YOBITKH o HENOCTa4aM  criuchiBaroTes g
COOTBETCTBHY ¢ NelcTBYOmMM 3aKOHOZATEIBLCTBOM.




¢ “r‘ [0 xnpgﬂyuepomo

930200643




